Application Overview

After logging into CloudCME as an Administrator, https://utoledo.cloud-
cme.com/Application.aspx go to to access the Application Screen. Users can access an
existing application or start a new application by clicking the Create New

Application button.
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Basic Information

The Basic Information screen on the Application form allows users the ability to enter basic
information about an activity, such as, Activity Name, Credit
Type, Format, Description, Credits Requested, MOC Status, Location, Dates/Times,

and Target Audience.

From the Application menu, go to Basic Information.

Basic Information

Planners and Faculty

Gap and Needs

Objectives and Learning Outcomes
Commercial Support
Commendation Criteria

Signatures

Files - upload/download
Comments

Return To Applications List

The Application Author will enter the proposed Activity Name.


https://utoledo.cloud-cme.com/Application.aspx
https://utoledo.cloud-cme.com/Application.aspx

Activity Name:

Clinical Diabetes Management for Primary Care Clinicians

Thefields that display on this screen will vary, depending on the accreditation selections.
The Author will select the applicable accreditations in the Select all that apply: field.

The Author will select the Activity Format from the list. The Activity Format field
corresponds to the American Medical Association's (AMA) activity types as listed in the
AMA's Physician's Recognition Award and credit system booklet.

If other format, please specify:

The Author will enter the Department and Synopsis.

Department

Synopsis (short description shown on listing pages - 300 character max):

The Author will select whether the activity contains content thatis Clinical, Non-Clinical,
or a Combination of Both

Select all that apply:

+ ACCME (Physicians) « ANCC (Nurses)
ACPE (Pharmacists and/or Pharmacy AOA (Osteopathic Physicians)
Technicians) AAPA (Physician Assistants)
Joint Accredited Non-Accredited

Does the content of this activity contain clinical or non-clinical (i.e. leadership, communication, ethics,
professional responsibilities, etc.) or a combination of both? *
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The Author will enter the Activity Description.

Activity Description (shown on detailed course page and marketing materials). *

e

Next, the Author will select the Type of Credit Requested and enter the number of credits
requested.

Type of Credit Requested:

+ AMA PRA Category 1 Credits™ + Non-Physician Attendance
Pain Management Credit ANCC Contact Hour(s)
OCC Credit ABIM MOC Part 2
IPCE Credit ABP MOC Part 2
American Association of Respiratory Therapists Florida Board of Nursing
AOQA ACPE - Accreditation Council for Pharmacy
Education
ASWB AAPA
APA COPE
ABA MOCA 2.0® Part 2

Enter the number of credits or contact hours that you are requesting to be awarded to the activity (enter O if
none): &

13.5



Next, the Author will select the Location, City, Start and End Dates and Start and End
Times. The Time Zone field is set to default to the organization's time zone.

Location and Dates/Times of Activity
Please complete the fields below based on where your meeting/activity will be held.

Location (building/facility/hotel/conference room/online) select Online for Enduring Materials:

Conference Room B

City: State: Country:
St. Louis Park MN UNITED STATES

Activity Start and End Dates

Start Date: End Date:
01/15/2020 01/16/2020

Activity Start and End Times

Start Time: End Time:
07:30 AM 03:30 PM
Time Zone:

(GMT -6:00) Central Time (US & Canada), Mexico City

If Regularly Scheduled Series (RSS) is Selected as an Activity Type:

A new field will display to select the RSS frequency.
RSS Details

Series Type:

" Grand Rounds " Case Conference " Tumor Board " Other

If other series type, please specify:

RSS Frequency:
"~ 'Weekly " Monthly

If other frequency, please specify:



Once the form is completed, the Author will click the Save and Continue button to
continue the application.

Gap and Needs

The Gap and Needs screen allows the Application Author to state the need for the activity
and the problem or gap in practice that the activity is designed to address. Barriers, real or
perceived, thatthe activity is designed to address may also be identified

From the Application menu go to Gaps and Needs
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The Needs Assessment section allows the Application Author to select the needs
assessment method used to determine the need for the activity. If a non-educational
intervention will be available to learners this may be indicated as well. Both the Needs
Assessment documentation as well as the non-educational intervention may be uploaded
to the application.

The Barriers section allows the Application Author to identify any, real or perceived,
barriers that may impede practice change to improve patient outcomes.



Objectives and Learning Outcomes

The Objectives and Learning Outcomes screen allows the Application Author to enter the
applicable Activity Objectives, Learning Outcomes, and Competencies. Up to 20
objectives can be added to this section.

From the Application menu, go to Objectives and Learning Outcomes.

Complete and Save

In the Competencies section, select the physician competencies.

Complete, Save and Continue

A Commercial Support window will display with the required question, Is this activity
receiving commercial support?.

If Yes is Selected: STOP, you will need to reach out to the CME office to discuss

Signatures, then save and submit activity

CME office will then review your application and determine if CME will be granted for the
event, any questions please reach outto Lauren Monus in CME office,
Lauren.Monus@utoledo.edu , 419-383-7471
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