
Application Overview 

 

After logging into CloudCME as an Administrator, https://utoledo.cloud-
cme.com/Application.aspx  go to to access the Application Screen. Users can access an 
existing application or start a new application by clicking the Create New 
Application button. 

 

Basic Information 

The Basic Information screen on the Application form allows users the ability to enter basic 

information about an activity, such as, Activity Name, Credit 

Type, Format, Description, Credits Requested, MOC Status, Location, Dates/Times, 

and Target Audience.  

From the Application menu, go to Basic Information.  

 

The Application Author will enter the proposed Activity Name. 

https://utoledo.cloud-cme.com/Application.aspx
https://utoledo.cloud-cme.com/Application.aspx


 

The fields that display on this screen will vary, depending on the accreditation selections. 
The Author will select the applicable accreditations in the Select all that apply: field. 

 

The Author will select the Activity Format from the list. The Activity Format field 
corresponds to the American Medical Association's (AMA) activity types as listed in the 
AMA's Physician's Recognition Award and credit system booklet.

 

 
The Author will enter the Department and Synopsis.

 

 
The Author will select whether the activity contains content that is  Clinical, Non-Clinical, 
or a Combination of Both 

 

 

 



The Author will enter the Activity Description.

 

Next, the Author will select the Type of Credit Requested and enter the number of credits 
requested. 

 



Next, the Author will select the Location, City, Start and End Dates and Start and End 
Times. The Time Zone field is set to default to the organization's time zone.

 

If Regularly Scheduled Series (RSS) is Selected as an Activity Type:  

A new field will display to select the RSS frequency.

 



Once the form is completed, the Author will click the Save and Continue button to 
continue the application. 

 Gap and Needs 

The Gap and Needs screen allows the Application Author to state the need for the activity 
and the problem or gap in practice that the activity is designed to address. Barriers, real or 
perceived, that the activity is designed to address may also be identified  

From the Application menu go to Gaps and Needs 

 

 

The Needs Assessment section allows the Application Author to select the needs 
assessment method used to determine the need for the activity. If a non-educational 
intervention will be available to learners this may be indicated as well. Both the Needs 
Assessment documentation as well as the non-educational intervention may be uploaded 
to the application. 

 

The Barriers section allows the Application Author to identify any, real or perceived, 
barriers that may impede practice change to improve patient outcomes.   

 



Objectives and Learning Outcomes 

The Objectives and Learning Outcomes screen allows the Application Author to enter the 
applicable Activity Objectives, Learning Outcomes, and Competencies. Up to 20 
objectives can be added to this section.  

From the Application menu, go to Objectives and Learning Outcomes. 

 Complete and Save 

 

In the Competencies section, select the physician competencies. 

 Complete, Save and Continue 

 

A Commercial Support window will display with the required question,  Is this activity 
receiving commercial support?. 

  
If Yes is Selected: STOP, you will need to reach out to the CME office to discuss 

 

Signatures, then save and submit activity 

 

CME office will then review your application and determine if CME will be granted for the 
event, any questions please reach out to Lauren Monus in CME office, 
Lauren.Monus@utoledo.edu , 419-383-7471 
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